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SUBJECT : Security Request Number 

1. The following procedure will become effective immediately. 

2. The Security Request Number entered on the Request for Security 
Clearance (Form 37—104) for an applicant or for personnel converting from 
Staff Agent status to Staff Employee Status and vice versa will be entered 
in the upper right-hand corner of the appointment actions; SF-50 or SF-52 
as appropriate. On the SF— 50 the entry is to be made immediately to the 
right of "Notification of Personnel Action" and immediately above the 
heavy black line over item 3 "Journal or Action No.", and item 4, "Date". 
On the SF— 52 the entry is to be made in the extreme upper right-hand 
corner of the blank box opposite "Request for Personnel Action". 

3* The appropriate Security Request Number will be entered by the 
appointment clerk at the time the appointment action is prepared. 
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